
 



 
 

TRADE POLICY 2009-10 
 

Business Procedure for Opening of Export Offices Abroad 
 

 
a. The office to be opened/ established, invariably, should be in the name and style of the 

same firm/company for which they apply to TDAP for the subject facility and it (the 
abroad office) shall also be in the sole ownership of the said firm/company. 

  
b. Employees hired for the abroad office may be of Pakistani or Non-Pakistani origin. 

 
c. The firm/company will submit an undertaking on stamped/Judicial paper of Rs.100/- 

denomination, to the effect that their export performance is in the same 
product(s)/item(s) for which they have applied to TDAP to avail the facility. 

 
d. The firm/company will submit with their claim (for 50% of the rental and 50% of the 

salary), the original contract of office rental and the contract with the employees hired, 
notarized by the Notary Public and duly attested by the Pakistani Mission/Commercial 
Section/Consulate in the respective country of location. 

 
e. Pakistani Mission/Commercial Section/Consulate, henceforth, would only attest the 

notarized documents (rental agreement and the employee contract). 
 

f. The selected company (ies) would be required to follow the Law of Land of the country 
where they intend to open their office(s) and all other unnecessary documentation 
would be avoided. 

 
g. The amount will be reimbursed on quarterly basis. 
  
h. TDAP has fixed capping for the rentals and salaries’ for each city/ country and 

reimbursement will be made either on the basis of 50% of TDAP capping or 50% of the 
actual amount, whichever is lower.  

 
i. Exporters will be required to submit a performance report of their abroad office on 

monthly basis. 
 
j. In case it is found out at any stage that the selected firm/company has resorted to 

mis-declaration to claim the 50% rental and 50% salary, TDAP will cancel the selection 
and withdraw the facility extended to the firm/company. In such an event TDAP shall 
not only proceed against the exporter for the mis-declaration, as per prescribed rules, 
but they shall also be liable to return/ reimburse the amount already paid to them in 
this behalf. 

 
 
This is also applicable to the exporters who have already applied against the subject 
scheme. 


